
Role Description Foundations Relations Manager  September 2021 

 
Role Description 

Foundation Relations Manager 

 

 
At the heart of L’Arche are people of all abilities, who build 

relationships of mutual respect and friendship in which the value of 

each person is celebrated, and difference is welcomed.  To learn 

more about L’Arche and its people, watch one of these videos. 

 

Headquartered in Portland, Oregon, L’Arche USA 

(www.larcheusa.org) is the umbrella organization for 18 L’Arche 

communities across the United States and is itself a member of 

L’Arche International.  L’Arche USA has a $2.6 million budget and 

a team of 17 people who: support and liaise with the communities 

in the U.S., further the development of our 1000+ diverse 

members of all abilities, and engage with the general public. In 

collaboration with all communities, L’Arche USA plans to embark 

on an ambitious public engagement and fundraising journey that is 

to increase L’Arche’s visibility and impact in the United States and 

raise about $10 million over three years.   

 

  

 

Role Summary:  The primary responsibility of the Foundation Relations Manager is to develop and 

maintain a diverse network of Foundation partners and prospects in line with L’Arche USA’s programs, 

goals and financial needs, which include L’Arche USA’s contributions to its international work.  The 

Foundation Relations Manager will be responsible for researching and cultivating new foundation 

partners while stewarding existing partnerships.  They will be responsible for meeting the annual target 

for Foundation revenue.  The Foundations Relations Manager will report to the Director of 

Development. 

 

Responsibilities:  

 

Foundation Research, Grant Writing and Reporting 

 

● Be the main relationship manager for our current and new foundation partners, in cooperation 

with the Director of Development and the Manager of Donor Relations. 

https://www.youtube.com/watch?v=s2hpNbELFHo
http://www.larcheusa.org/


Role Description Foundations Relations Manager  September 2021 

● Perform research on Foundations’ programs, goals and giving potential with the goal of 

maximizing current relationships and increasing the number of active foundation partners. 

● In cooperation with program staff and L’Arche International colleagues, write and submit grant 

applications and reports for L’Arche USA and L’Arche International. 

● In cooperation with the Gift Processor and Database Coordinator, guarantee that all Foundation 

prospect and donor information is captured in our data management system in a timely manner 

and that the appropriate reports are pulled from the system as needed.  

● Along with the Finance Coordinator and program staff, help track reporting requirements, 

monitor internal compliance with grant restrictions and purposes, and ensure timely submission 

of quality reports. 

● In cooperation with the Director of Development, help ensure that individualized stewardship 

plans, strategies and communications for each Foundation and Foundation liaisons are 

implemented. 

 

 

Candidate Profile: The Foundations Relations Manager has or can develop the necessary love of 

L’Arche’s mission, a passion that will enable them to translate L’Arche’s projects and programs into 

compelling cases for support and applications. They understand the power of inclusion to foster spaces 

of belonging for all and are motivated by the chance to help amplify the voices of people with intellectual 

disabilities.  They bring excellent writing as well as strong relational skills.  They will easily pick up the 

phone to engage new and existing partners and will be on a continuous search to find and explore new 

foundation partnerships.  The Foundations Relations Manager is comfortable behind the scenes, often 

playing the crucial role of linchpin between program, fundraising and finance staff.  Thoroughness and 

attention to detail are an absolute must.  So are active listening, a sense of service and curiosity in 

collaboration with partners and colleagues.  As a member of a remote team, the future Foundations 

Relations Manager has a strong work ethic, a high level of independence and reliable discipline in 

accomplishing the responsibilities of the position. Equally important, the Foundation Relations Manager is 

a humble team player, quick to bring in the expertise of colleagues to dialogue with foundation partners 

about L’Arche’s vision, aspirations, and programs.  

 

Does this sound like you?  

 

● You not only embrace but are driven by the values and mission of L’Arche.   

● You have a knack for words and language and enjoy the creative act of bringing an idea alive on 

paper.   

● Your professional journey proves that you are an accomplished writer and researcher.   

● Successful experience in grant writing and foundation relationships is a strong asset for this role. 

● Data and facts are no mystery to you.  To the contrary: you like to dig in, understand, track, 

clarify. 

● You enjoy the quiet and productive moments at your desk, but only if you also get to enjoy 

relationships with colleagues and the outside world. 

● Your positive attitude wins others over.  You generally like people, more so, you enjoy learning 

about the interests and motivations of those you encounter.   

● You are open to occasional national travel. 

● Last but not least, you like to laugh!  
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Send resume, cover letter and writing samples to L'Arche USA's 
Major Gift Officer, Nathan Ball, at nathan@larcheusa.org.

*** 

L’Arche USA acknowledges and honors the fundamental value and dignity of all individuals. We pledge ourselves 

to creating and maintaining an environment that respects diverse traditions, identities, and experiences.  

L’Arche is an equal opportunity employer and does not discriminate against a job applicant or an employee 

because of the person's race, color, religion, sex (including pregnancy, gender identity, and sexual orientation), 

national origin, age (40 or older), disability or genetic information. L’Arche does not discriminate against a person 

because the person complained about discrimination, filed a charge of discrimination, or participated in an 

employment discrimination investigation or lawsuit.  


